
INTRODUCTION
The Vacation Work Programme is an opportunity for university 
students to gain first-hand experience of what it means to work 
for a conservation NGO and to learn about the professional 
work environment. Honours or Masters students spend two 
weeks during their university holidays shadowing and working 
with our team members to learn more about what to expect 
when you join the working world and receive exposure to what 
opportunities there might be in line with their interests once 
they enter the work force.

While a popular model in sectors such as law and finance,  
this type of initiative requires more emphasis within the con-
servation sector. Students have already shown interest in the 
proposed initiative which if used as an opportunity to develop 
skills, will assist with South Africa’s socio-economic develop-
ment goals.

FOCUS GROUP
This programme will only be open to female BEE candidates, a 
demographic underrepresented in the conservation sector. Suit-
able candidates must be conducting a minimum of an Honours 
degree at a local university.

As only female BEE candidates will be supported, this  
programme will assist with supporting South Africa’s socio- 
economic imperatives as well as meeting funders’ require-
ments for BEE and skills development.

PROGRAMME DESCRIPTION
The Vacation Work Programme aims to give university stu-
dents exposure to the practical work environment. They will be 
provided with the opportunity to job shadow and engage with 
leading conservation professionals thereby gaining first-hand 
experience of the day to day workings of a conservation NGO 
and insight into the work conducted by BirdLife South Africa. 
The programme will be hosted by BirdLife South Africa’s Policy 
& Advocacy (P&A) Programme where students will be given ex-
posure to the fields of innovative conservation finance, environ-
mental legislation and policy, public and private sector engage-
ment, and the day-to-day operations of advocacy casework. 
Candidates will also be exposed to the wide ranging operations 
of BirdLife South Africa.

The candidates will be given tasks to assist with general ad-
ministrative work, while shadowing staff members and attending 
meetings and workshops. The programme seeks to achieve the fol-
lowing primary aims: 1) Providing vital work exposure to students, 
2) Assisting with skills development, and 3) Assisting BirdLife South 
Africa conservation staff with administration, allowing them time 
to focus efforts on their continued conservation work.

PRACTICAL CONSIDERATION
The programme will be held for two weeks during university 
holidays in April, June and December. 

Duration: 14 days (2 weeks)

Hours: 8:00am-14:00pm daily (6 hours daily)

Location: This position would be based at Isdell House,  
Johannesburg. The candidate will use any available desk space 
but preference will be given to BirdLife South Africa staff.

Logistics: Candidates will need to organise their own transport 
to and from work. Candidates will be supplied with a BirdLife 
South Africa P&A Programme laptop – which is to remain on 
the premises at all times – and will make use of a BirdLife email 
account. Candidates will be expected to dress professionally and 
conduct themselves in a professional manner.

Contract: The successful candidate will be required to sign a  
Vacation Work Programme contract with BirdLife South Africa 
with oversight from BirdLife South Africa’s Human Resources 
Manager. This contract will detail the content encased in this 
concept note.

Remuneration/Compensation: No remuneration, compensation 
or employee benefits is offered for Vacation Work Programme 
candidates.

Application Process: There is no formal application process and 
positions will be awarded on a first come, first serve basis to 
suitable candidates meeting the focus group requirements.  
Applicants can apply via email (romy.wuth@birdlife.org.za) with 
a copy of their CV.

DELIVERABLES/OUTPUTS
The candidates will be required to:
1. Sign a Vacation Work Programme Contract with BirdLife 

South Africa;
2. Complete a Vacation Work Programme Survey at the end of 

their placement;
3. Candidates will be required to assist with a number of  

administrative tasks for the P&A Programme under the  
supervision of Romy Antrobus-Wuth;

4. Candidates will also be required to compile and give a 
presentation on a given topic to the P&A staff at the end of 
their two week work programme. The P&A staff will assist 
with the compilation of the slide show and give constructive 
feedback and input to assist students with their presentation 
skills going forward;

5. Candidates will also be exposed to meetings and workshops 
on a range of topics; and

6. In return, at the end of the placement, the candidate will 
be issued with a Vacation Work Programme certificate from 
BirdLife South Africa stating that they participated in the 
Vacation Work Programme, which can be included in their CV 
when entering the mainstream work force.

STRUCTURE
The candidate will report to Romy Antrobus-Wuth, Assistant to 
the P&A and IBA Programmes, on her administrative tasks and 
shadow Candice Stevens for exposure to the wider P&A Pro-
gramme work.
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BirdLife South Africa’s P&A Programme is launching a new 
Vacation Work Programme for university students with the aim of exposing 

them to the practical work environment of a leading conservation NGO.


